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IHookenue

0 IIKOJNIBHOM O0uOroTedHoM HoHIE yueOHHKOB, IOPSIKE €r0 GOPMUPOBAHHS, YUETa,

HCIIOJIb30BaHUS B 00eCIIeUeHUs COXPaHHOCTH

1.1. Hacrosimee IlonoxeHne 0 IIKOTBHOM OGUOIHOTEYHOM (OHIE yUeOHHKOB, MOPSIKE €ro
(opMEpOBaHHs, yJeTa, HCIIONB30BaHus M obecmedeHns coxpanHocTH MBOY «COIIl Ne 61y
r.I'posnoro (nanee mkona) paspaboraHo B cootBercTBuM ¢ KoHcTuTynmeit P®, denepansHbm
3akoHOM Ne 273-®3 ot 29.12.2012 «O6 o6pasoBanmu B Poccumiickoit ®Denepamuu» c
U3MEHEeHUAMH OT 25 nexabps 2023 roma u @3 ot 29.12.94 Ne 78-D3 «O GHOIHOTEIHOM Heiiey ¢
usMeHeHusaMH OT 14 ampens 2023roxa, ¢ yuetom DenepansHoro 3akoHa ot 25 uois 2002 r. Ne
114-@3 «O mpoTuBOAEHCTBIY IKCTPEMUCTCKOM AEATENPHOCTH» ¢ H3MEHEHHUSAME OT 28 nexabps
2022 ropa, @enmepanbHOTo 3aK0Ha 0T 24 mrois 1998 roma Ne124-®3 «O6 0CHOBHEIX rapaHTHSX
npaB pebenka B Poccuiickoif @enepannu» ¢ usMeHenmsMu oT 28 ampems 2023 roa,
®enepanpHOro 3aKoHa ot 29 nexabps 2010 roma Ned36-@3 «O 3amute meteit oT uHbOpMAITHH,
NPUIMHSIONIEH Bpel MX 3I0POBBIO M Pa3BUTHIO» C m3MeHeHusMmu oT 28 ampens 2023 roxa,
OenepansibiM  3akoHOM 0T 06.03.2006 Ne 35-®03 «O mpOTHBOAEHCTBHM TEpPPOPH3MYY,
®enepanbHBIM 3aKOHOM 0T 24.11.1995 Nel81-@3 «O conmaipbHOM 3aliuTe WHBAIHIOB B
Poccuiickoit ®enepamun» ¢ m3MeHeHmsMA 0T 28.12.2022r, a Takke YCTaBoM 06pa3oBaTENIbHOM
OpraHu3alMyd M JPYTHMH HOPMATHBHBIMH IIDaBOBBIMH akTaMH Poccwuiickoit ®enmeparnmu,
PETIAMEHTUPYIOIUMHY  ISSITEIbHOCTD  OpraHM3alii, OCYLIECTBILIIOMNX 00pa3oBaTeNbHYIO
IeSITEIHHOCTD.

1. O0mmue most0xeHHs

1.2. Hacrosmee IlomoxeHue o mkombHOM OMONIHOTEYHOM (hoHIE (mamee — [Tonoxxenue)
OIpeZeIIeT MOPSIIOK yueTa OubnruoTeyHoro hoHma U MeXaHu3M (HOPMHUPOBAHKS, COXPAHHOCTH H
IPETOCTaBICHUS B IIOJNB30BAaHHE Y4YEOHMKOB, YUeOHBIX MOCOOMH, y4eOHO-METOIMYECKUX
MaTepuaioB oOydarommmcs 00pa3oBaTebHONW OpraHu3aldM (Jajee — IIKOJA), OCBAUBAIOIIIM
OCHOBHBIE 00pasoBaTelbHble IPOrpaMMEl B Mpelenax (elepalbHbIX TOCYZapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKe 3aKPEIUIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNIbHOM JESTENLHOCTH.

1.3. Ilonstus, ucmos3yemsle B [Tonoxenuu:

Yuyebumk — ydeOHOe wu3maHWe, COHEpIKAllee CHCTEMATHYECKOE H3JIOKEHHE yaeOHOM
AHCLUIIIAHEL, COOTBETCTBYIOIIEE yIEOHOH IporpaMMe ¥ OQUIIHATBHO YTBEPKIECHHOE B KAIECTBE
JAHHOTO BHJIA.

ModxeT OBITE Ipe/ICTaBIIeH B IEYaTHON M 3JIEKTPOHHOH hopMe.

YueOHoe mocobue — yueOHOe H3IaHWE, NOMONHSIONIEE KM 3aMEHSIONEE YaCTHUHO, WIIH
TIOJTHOCTEIO YUE€OHHUK, O(QUITHATIEHO YTBEPKIEHHOE B KA4EeCTBE JaHHOTO BHIA.



Pabouasi Terpame — yuebHoe mocobue, mMeromee OCOOBIA MHMIAKTHYECKHH aIlIapar,
CIIOCOOCTBYIOIIMA CaMOCTOATENbHOM paboTe 0OyYaOmErocss Han OCBOEHHEM y4eGHOro
IpeaMera.

Y4eOHo-MeTOAHYECKHE MATePHAIbl — COBOKYIIHOCTH MAaTEPHAloB, B IIOJHOM OOBEME
00eCIeUnBAIOIIMX MPENOIaBaHNe JaHHOM IUCIHUILIHHEL (aTIackl, KOHTYPHbIE KapThl, HOyPOUYHOE
IUIAaHUPOBAaHHUE, CPEACTBA KOHTPOJIA 3HAHKH, CIIPaBOUHbIE H3JaHusI, pabovie IPOrpaMMEI | T.1.).
Cpencrea o0ydyenuss M BOCHHTAaHMSL — [pyrHe WCTOYHHMKH Yy4eOHOH HMH(bOpMAaHH,
[peoCcTaBseMble 00yUJarOITIMCS B X011 00pa3oBaTeIbHOM NeITeIbHOCTH.

1.4. Lenpto HacTosmero IlomokeHWs sBJsETCS CO3JaHME YCIOBHH IS MAaKCHMAIBHOTO
obecrieuennss y4eOHOH JHMTEpaTypoil 00yYarOIIMXCs IIKOJEL, IIOBBIIEHHE OTBETCTBEHHOCTH
[IEJaroru4ecKOr0 KOJIJIEKTHBA H CEMbH 3a MpaBHJIBHOE, pallMOHAILHOE HCIOIb30BaHHE
IIKONBHBIX y4eOHMKOB, OpraHU3amus paboThl cpequ OOYYaloIUXCs M HX POJUTENeH 110
BOCITUTAHUIO OCO3HAHHOI0, OEPEXXHOT0 OTHOIIEHHS K YICOHHKY.

1.5. Yuer noxymenTos 6ubnuoTedHoro $hoHzma SBISETCS OCHOBOM OTYETHOCTH M IIAHUPOBAHHUS
NeATENbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 0OECIICUEHHIO €10 COXPAHHOCTH.

1.6. 3anper Ha pacnpocTpaHEHHe U XpaHEHHE JINTEPATYPhl SKCTPEMHUCTCKOM HANPABICHHOCTH, a
TaKxKe Apyro HHQOpMaNUY, HETATUBHO BIHUSIOIIEN HA HECOBEPIIEHHONETHHX.

2. ®opmuposanue Gona yIeGHHKOB H MOPSIOK yueTa GpoHaa yueOnoii auTepaTyphl

2.1. KommnekroBanue yueOHOro (hoHna GHOIMOTEKH IIKOIBI IIPOUCXONT HA OCHOBE €XKErOIHO
yTBepxKIaeMbIx DenepanbHbIX IepedHell yueOHHKOB, PEKOMEHIOBAHHBIX K MCIIOIb30BAHMIO TIPH
pealu3allid HMCIOUIMX TOCYJApCTBEHHYIO aKKpPEIHUTAIlMI0 00pa30BaTENBHBIX IPOrpaMM
Ha4ajJbHOTO OOIIETO, OCHOBHOIO 0OINero, cpemHero oOmero o6pa3oBaHMs, NepeyuHeit
OpraHU3alki, OCYMIECTBIAIOIIUX BBITYCK YYEOHBIX NOCOOWH, KOTOpHIE JMONMYCKAIOTCA K
HCIIOJIB30BAHUIO  TpPH  pealu3allid  HMEIOIMUX  TFOCYZAapCTBEHHYIO  aKKpEIUTAIMIO
00pa3oBaTeNbHBIX IIPOrpaMM. EXEroHO yTBEpXKHAETCS IIEpEeYeHb YYEOHHMKOB M y4eOHBIX
nocobui 06pazoBaTeIbHOM OpraHU3aLKM.

2.2. ObpasoBartenbHast OPraHU3aIHs CAMOCTOSTENbHA B BEIOOPE U OIIPEIEICHNH:

° KOMIUICKTa y4eOHHMKOB, y4eOHBIX IOCOOWH, y4eOHO-METOAMYECKHX MATEPHAIIOB,
00eCeunBarONIUX IpenogaBaHue yueGHOro IpeaMeTa, Kypca, JUCIUILIHHEL (MOIYI);

° CpenCcTB 00y4eHHS M BOCHUTAHHS. BHIOOp CpencTB 0OyYeHHsS W BOCIHTAHHS ONpPENENAeTCs
crienuuKoR cosiepxaHust ¥ HOpMO¥ opraHu3anuy 06pa3oBaTENbHON NeATeTbHOCTH.

2.3. llomonuenme ydueOGHOrO (oHma obecreuMBaeTCs 3a CYET CPEACTB  (peaeparbHOro,
PETHOHANBHOTO, MYHHIMIIANBHOrO OromkeToB (cT.35, m2 ®@emepanbHoro 3akoma «06
obpasoBanmm B Poccumiickoii @enepaiuu»); WHBIX HCTOYHHKOB, HE 3alpelleHHBIX
3aKOHOAATeNLCTBOM P®, B T.u. 0e3BO3ME3MHOTO MOXKEPTBOBAHHS (H3HUECKAMH W/HIIH
IOPHINYECKUMH JIHIIAMH.

2.4. B nemax obecriedeHns o0ydaromuxcs yueOHUKAMH, YYeOHBIME IOCOOHSIMHU MIKOJA MOYKET
B3aMMOJEHCTBOBATE €  JPYTHMH  00mIeoOpa3oBaTeNbHBIMH  OpraHU3al[UsIMH  paifoHa,
HenapramenTom o6pa3oBanust Mapuu r.I'posHoro.

2.5. HenocpencTBeHHOE PYyKOBOACTBO W KOHTPOJH PaGOTHI IO CO3JAHHIO M CBOEBPEMEHHOMY
IIONIOJIHEHHIO  OMOMMOTeYHOro (OHIAa INKONBHBIX YYEOHHKOB OCYINECTBISET JHPEKTOP
00pa3oBaTeNbHOM OpraHU3alKH.

2.6. JlomyckaeTcs HCIIONBb30BaHHE y4eOHO-METOAMYECKMX KOMIUIEKTOB, BXOASAIIUX B
QefiepalbHBIl  NepedeHb y4YeOHWKOB, COIJIACOBAHHBIX Ha IleJarordyecKoM COBETE U
YTBEPIKIECHHBIX IIPUKA30M TUPEKTOPA IIKOJIEL.

2.7. Mna >bdexTUBHOM opraHU3anuu 0Opa3oBaTENbHOM JEATENBHOCTH HCHONIb3yeTcs yueOHo-
METOUYECKOE 0OECIIEUCHHE U3 OJJHOM TPEeIMETHO-METOAMYECKON JINHHH.

2.8. IIpouecc paboTsl o GopMupoBaHuiO GoHIA yIeOHOM TUTEPATYPEI BKIIFOYAET CIIENYIOIIHEe
STkl

* paboTa 1earoru4eckoro KoyuiekTisa ¢ MenepanbHbIM IepedyHeM YIeOHUKOB,
PEKOMEHIOBaHHEIX (IOMYIIEHHBIX) K HCIOJIH30BAHHUIO B 00pa30BaTEIbHBIX OpraHU3allisX;
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° IIOJITOTOBKA CMTUCKA YYEOHMKOB, INIAHUPYEMBIX K HCIIONIB30BAHUIO B HOBOM YYEOHOM TOY;

° TPENOCTaBICHHE CHOHCKa y4eOHHKOB [lemarormueckoMy COBETY Ha COIJIACOBAHHE WU
YTBEpXKIIECHHUE;

° IHAarHOCTHKA YPOBHs OOECIEYEHHOCTH 00ydaromuxcs ydeOHOM TUTeparypoi Ha CIeMyIomui
y4eOHBIA TOX B COOTBETCTBHH C KOHTHHICHTOM OOYyYarOIIMXCS, COCTABIEHHE MEPCIEKTUBHOTO
IIaHa KOMILIEKTOBaHMS yueOHOTro GoH/a;

° opopmieHre 3aKa3za y4eOHHKOB M y4eOHBIX HOCOOHH B COOTBETCTBHH C YTBEPXKICHHBIM
CIIMCKOM y4eOHHKOB U IITAHOM KOMITJIEKTOBAHMSI,

° IIPOBEJICHHME AayKIMOHAa W 3aKIIOYEHHE JOTOBOpa C IIOCTABIIMKOM O 3aKyIKe y4eOHOMH
JIUTEpaTypHl;

° IIPHEM U y4YeT BHOBb IIOCTYNHUBINEH yIeOHOU IMTEpaTypsl B OUOIHOTEKY.

2.9. bubnmoreuyHeli (GOHI IIKOJIBHBIX y4eOHMKOB YUMTBIBAETCS M XPAaHHTCS OTHEIBHO OT
OCHOBHOTO (hOH/1a IMKOJIHHON OHOIHOTEKH.

2.10. K bubmmoteunomy ¢onmy yuebGHOH nuTeparyps! (yueOHOMY QOH/Y) OTHOCATCS yIeOHHUKH,
ydeOHble mocobus, opdorpapuyueckde CIOBApH, MaTeMaTHYeCKHe TalONHIbL, COOPHHKH
YIpa)XHEHHUH U 3a11a4, IPaKTHKYMBI, KHATH JUI1 YTEHHS, XpECTOMATHH, paboure TETpajH, aTIackl,
KOHTYpHbIE KapThl B II€YaTHOM H D3JIEKTPOHHOM BHZE, COJEp)KaHHE KOTOPHIX OTBEYAET
TpeOOBaHMSIM rOCyJapCTBEHHBIX o0pazoBaTeIbHBIX CTaHJIapTOB, beneparbHBIX
rOCYyIapCTBEHHEIX  TpeOoBaHMM, 00pa3oBaTEeNbHBIX  CTAaHAAPTOB M CAMOCTOSTEIHHO
YCTaHABIMBACMBIX TPeOOBAaHMM, OpPraHM3alMAMM, OCYINECTBIIOIINME 00pa3oBaTENbHYIO
IesITENBHOCTD, OECILIATHO IPEeIOCTABILIOTCS B IIONB30BAaHUE HA BPEMS IIOJTyIEHHS 06PA30BAHM
y4eOHHKY ¥ yueOHbIe MOCOOHS, a TaKxKe YIeOHO-METOANYECKHE MATEPHAIIBI, CPEICTBA OOy UeHHUS
U BOCIHTAaHUA,  OOECHEYMBAIOIIUX  I[IPEEMCTBEHHOCTh  WM3YYEHHMsS  JUCLUIUIMH U
CHCTEMAaTHU3UPOBAaHHBIX 110 00pa30BaATENbHBIM 00IACTSIM.

2.11. JloxymenTsl, BKIIO49aeMble B (oHJ OGHONHOTEKH, MAPKUPYIOTCs. [IpM 3TOM MOTYT GBITH
HCIIOJIb30BaHbI IITEMIIE/H, KHIDKHEIE 3HAKH, HHIUBUIyalbHbIE IITPHXOBBIE KOJBI, IPYIHE BHIBI
MapKHPOBKH.

2.12. JlokyMeHTHI IOCTYNAIOT B OMOIHOTEKY U BKIIOYAIOTCSI B OMOIHOTEUHBIN QOH B pe3yIbTaTe
II0CTaBKH 00A3aTENBHOTO 3K3EMIIIAPA, MOKYIIKH (IIOIIMCKY, OOMEHA, apeHHs, 0KEPTBOBAHHS,
KOIIUPOBAHUS OPUTHHAIOB U3 (oHna 6ubiauoTexn). JIOKyMEeHTHI, MOATOTOBJICHHEIE K IIPHEMY B
OMOIMOTEUHBIH (OH, TOABEPratoTCs HEPBUYHON 00pabOTKe W HHANBHIYaTLHOMY YUETy.

2.13. JIoKyMeHTHI NPHUHEMAIOTCS IIO TIEPBHYHBIM YYETHBIM NOKyMEHTaM (HakIagHas, akKT),
BKJIFOUYAIOIINM CIIHCOK MOCTYILICHHUHA.

2.14. IlpueM HOKYMEHTOB, IOCTYIAIOMKX B OHOMMOTEKY 6e3 NEpBHYHBIX JOKYMEHTOB Ha
6e3B03Me3THOM OCHOBE (00S3aTENBHbIE SK3EMILISPEL, JEMO3UTHAIE SK3EMILISPEI METYHAPOTHBIX
OpraHusanuii, 0e3BO3ME3MHBIE IIOCTYIUICHHS H3 HEW3BECTHBIX W AHOHMMHBIX HCTOYHHKOB),
0(OPMIIAETCS aKTOM O IIPUEME JOKYMEHTOB.

2.15. Tlprem IOKYMEHTOB, TIOCTYNAIOIKX B OUOIHOTEKY OT FOPUANIECKOT0, QH3MUECKOTO JIUIA B
BHJIE /1apa C yKa3aHWEM €r0 Ha3HAYEHHMs JJI MTONOIHEHUS OubmmoTeunoro Gpouma, ohopMisercs
JOTOBOPOM TIOXXEPTBOBAHMUS B COOTBETCTBHH ¢ I paxxaaHckuM konekcom Poccuiickoit @enepanyu
(ct. 574, 582).

2.16. TlpueM IOKYMEHTOB OT YMTaTeNiel B3aMeH YTEPSHHBIX M NPU3HAHHLIX PAaBHOIEHHBIMH
yTpaueHHBIM, O(OpPMIIAETCS aKTOM O OpuéMe TOKYMEHTOB B3aMEH YTEPAHHEIX. B akTe
yKaseplBaeTcsa  (amMmnms, WHHUIMAIBI YWTATels, CBENCHHUS 00 YTEPAHHBIX H3JaHHAX
(perucTpanuoHHBIH HOMEp, KpaTkoe Oubnnorpaduueckoe onucanne U3IaHus, IIeHa) CBEICHHS O
NPHHATHIX H3JaHuAX (KpaTkoe OubOauorpaguyeckoe ONMUCAHWE H3IAHHS, II€HA), IIOMIHCH
YUTATEI] ¥ IPUHUMAIOIIEH CTOPOHEL

2.17. Vuér 6ubnuoteunHoro ¢onma yueGHON JUTEPATYphl OTPAXKAET IOCTYIICHHE, BBIOBITHE,
00mmyro BenM4HHY (QOHZA Y4eOHHKOB, U CIIY)KHT OCHOBOM €ro MpaBHILHOTO (OPMHPOBAHHS,
IIEICBOTO MCIIOIL30BAHMUS U COXPAHHOCTH, OCYIIIECTBICHHS KOHTPOJISA 33 HATHYHEM H JBHKEHUEM
y4eOHHKOB.



2.18. Ilponecc yuera OubmmoTeuHoro GoHaa y4eOHMKOB BKJIIOUACT: IpPHEM, INTEMIIEJIEBaHHUE,
PETHUCTPAIUIO IOCTYILUICHHUS, pacpeeNIeHUs 10 KilaccaM, BBIOBITHS, a TaKXKe IOBeIEHIE UTOTOB
JBUKEHUS (DOHJIA K €T0 IPOBEPKY.

2.19. Bce omepanuu 1o y4eTy NPOU3BOIATCS 3aBEAYIOIIAM OHOIMOTEKOM, CTOMMOCTHBIN yuer
BeJlETCs OyxranTepuel, oOcyxuBaromed mkoxry. MaBeHTapu3arus yueOHOro GoHAa U CBepKa
JTAHHBIX OMOIMOTEKHN U OyXTaITepHH MPOBOTUTCS €XKETOTHO.

2.20. Yuer yueGHOU JHTEpATypHl OCYILIECTBISETCSA TPYIIIOBBIM CIIOCOO0M M Befercs B «Kuure
cymmapaoro yuera» (manee - KCY) u (umm) snexkrporHoM Buje. KCY yuyeOHHUKOB XpaHUTCS B
6ubmoTeKe MOCTOSTHHO.

2.21. KCV coctout u3 Tpex yacreii:

Yacte 1. Iloctynnenue B ¢oua. B 3Ty uacth 3ammchiBaeTcs o0lee KOTHYECTBO HOCTYIIHBIINAX
y4eOHHKOB M UX CTOMMOCTB ¢ 0GS3aTENbHBIM yKa3aHHEM HOMEpA M IaThl COIPOBOIHTENBHOTO
noxkymenTa. Homep 3anucu exxeronso HaumHaetces ¢ Ne 1 1 uaét mo mopsiIKy HOCTYILICHHUH.
Yacte 2. BeiObiTue u3 Qonzma. B 310l wacTH 3amuChIBAIOTCS HOMEpa aKTOB Ha CIIHCAHHUE
y4eOHHKOB C yKa3aHHEM JaThl YTBEPXKICHUS aKTa U O0IIEero KOJIHNYeCTBa CIIMCAHHBIX YUeOHUKOB
Ha o0myro cymMy. Hymepartus 3amuceii 0 BRIOBIBITHX H3AaHUSIX M3 T0J1a B TOJ IPOJ0IDKAETCS.
Yacte 3. Wroru yuera nBuxeHus GoHIOB. B TpeThell WacTH 3alUCHIBAIOTCS UTOTH IBIDIKCHHS
¢boHIa YIeOHUKOB:

* o0Imee KOJIMYECTBO ITOCTYNUBIIAX YUSOHMKOB 3@ TEKYIITHIA TO/I, Ha CYMMY;

* 00IIee KONMYECTBO BHIOBIBIIMX YIEOHHUKOB 3a TEKYIIH# rOJl, Ha CyMMY;

* o0Imee KONMUYECTBO yueOHHKOB, COCTOSIIMX Ha ydeTe Ha 1 sSHBaps IIOCIEIYIONIEro roja, Ha
CyMMY.

2.22. VnnuBuayanpHBINA (TPYIIIOBOHM) ydeT y4eOHHMKOB OCYIIECTBJISETCS B KapTOTEKE yuera
y4eOHUKOB Ha KaTaJIOXXHBIX KapTOuYKax CTaHAapTHOrO pasMepa. Ha kapTouke ykaswIBaeTCs
PETUCTPAIlMOHHBIM HOMEp, Oubnuorpaduueckoe onucanue yueOHHMKA, CBEIECHUSI O KOJIHUYECTBE
IIOCTYNUBIINX YyYeOHUKOB C YKa3aHUEeM IIeHbL. [Ipy HeoTHOKpaTHOM MOCTYIJICHUH yueOHUKa, HEe
HMEIOINEM OTIMYMH, KpOMe rofia M3/[aHus M IIE€HBI, BCE IIOCTYIUICHUS 3aHOCSATCS Ha E€IUHYIO
KapTo4ky. Ecin sxe B yueOHUKE BHECEHBI IOTIOTHEHUS X M3MEHEHHS, TO Ha HETO 3aBOUTCS HOBas
KapToyka. KapTouku paccTaBisSIoOTCS B YUETHYIO KapTOTEKY I10 KilaccaM, a BHYTPHU KJIacCOB — IO
npeameraM. [locie criucanus Bcex y4eOHUKOB KapTOUKH U3BIMAIOTCS U3 KapTOTEKH.

2.23. VueTHBIE KapTOUKH Y4eOHHUKOB perucTpupyrorcs B «JKypHane perucTpalyé yYeTHBIX
KapTodeKk OMOIMOTEeUHOro (OHIA MKOIBHBIX y4eOHIKOBY, KOTOPBIHA BEAETCs [0 00pasily: HoMep
II0 IOPSIKY, Ha3BaHUeE, Kiacc, No akTa BRIOBITHS KaPTOUKH.

2.24. VYyery mnomiexaT Bce BHABI Y4eOHMKOB M Y4eOHBIX mocoOwuit. Pabouwe TteTpanu,
IUIaKTHYECKHE MaTepuainbl, TaOJuIbl, NPOMHCH, KOHTYPHBIE KapThl, aTjiachl SBISIOTCS
JOKyMEHTaMHU BPEMEHHOTO XapakTepa. VX yuer mpousBomutcs B «TeTpaau ydera JOKyMEHTOB
BPEMEHHOT'0 XapakTepay.

2.25. Ha mpUHATHIX IEPBUYHBIX YUETHHIX TOKYMEHTAX IPOU3BOAUTCS 3aIHCh, T0TBEPIKAAIOMIIAs,
YTO IIOCTYIIMBIINE NOKYMEHTHI IPHUHSATH B OMONMHOTEUHEIN (OHI KaKk B 00BEKT 0c000 IIEHHOTO
IBHXKUEMOro uMyiecTsa (nanee - OLJI) unu kak B 00BEKT HHOTO IBHXKUMOTO UMYINECTBA.
2.26. IlepBruHBble ydeTHBIE JOKYMEHTHI, MOATBEPKAAOMUE (HaKT MOCTYILICHHS, [IEPEIAIOTCI B
OyXraiTepuro Ui BKIIFOUEHUS B yueT OuOIHoTeIHOTo (hoHIa.

2.27. ExxexBapTallbHO, IIPH yCI0BUU u3MeHeHus coctara OL|/IM, cBemeHust 00 00IIeM KOTHIECTBE
U CTOMMOCTH IOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OHONMMOTEYHOTO (oHIA, KaKk 00BEKT 0c0060
LIEHHOI'0 IBM)KMMOIO UMYIIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.

2.28. B3aMeH yTepsSHHBIX WIH WCIOPYCHHBIX YYEOHWKOB IIPUHHUMAIOTCS JApyTHe KHHIH,
HEoOXoqUMbIe ITKoJIe. YUeOHHUKH, YTepSHHbIC U MPUHSITHIE B3aMeH, yuuThBaioTcs B «Terpann
ydeTa KHHUT ¥ IPYTUX JOKYMEHTOB, IPHHSATHIX OT YATATEICH B3aMEH yTEPSHHBIXY.

2.29. Yuer BKIIOYAET PErHCTPALMIO MOCTYIICHHS IOKYMEHTOB B OuOnuoTeuHsld (oHH, ux
BBIOBITHS U3 OH/IA, HTOTOBEIE AaHHBIE 0 BenuunHe (00beMe) Bcero bubnmmorednoro Gouma u ero
10Jpa3eioB, CTOMMOCTE (OHA.

2.30. OcHoBHBIE TpeOOBaHUS, IPETBSBISIEMBIE K YIeTy OUOIHOTEeYHOrO (hoHAA:
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* IOJIHOTA K TOCTOBEPHOCTh YUETHON HH(OpMAIHy;

° OIIEpPaTHBHOCTE;

° NOKYMEHTHPOBAHHOE O(OpPMIIEHHE KaXIOro IOCTYIUICHHS B (DOHI M KaXXIOTO BHIOBITHS U3
donma;

* COBMECTHMOCTE IIPHEMOB U (hOpM yueTa, X HaIeKHOCTD IIPH IapaJlJIETbHOM HCHOJIB30BAHUH
TPaZUIIUOHHOW U aBTOMaTH3NPOBAHHOMN TEXHOJIOTHit yaeTa;

° COOTBETICTBHE HOMEHKJIATyphl MOKasaTenedl ydera (GOHIA AHATOTHYHBIM II0Ka3aTesiM
rOCyTapCTBEHHON OHOMHOTEYHOH CTATUCTHK.

3. Iopsigok BbITaYmM U Bo3BpaTa y4eOHHKOB

3.1. Tlopsimok mosnb3oBanms yueGHOM JMTepatypoii onpeznensercs [lonosxkenueM o 6ubmroTeke,
IIpaBrnamMur MOIB30BaHMs GHOIHOTEKOMH M NAHHEIM ITonoxxenuem.

3.2. K obywarommmcsi, 0CBaHBAIOIIAM OCHOBHBIE 00pasoBaTeNnbHBIE MPOTPaMMEL B npenenaax
(benepanbHBIX rocyIapCcTBEHHBIX 00pa3oBaTEeIbHBIX CTAHAPTOB, OTHOCSTCS:

° 00ydJaronyecs, 0CBaUBAOIIHE IPOTpaMMy Ha4aJibHOTO OOIIEro 00pa3oBaAHHS;

° 00yyJaroIyecs, 0CBaUBAOIITHE IIPOTPaMMy OCHOBHOT'O 00IIero 06pa3oBaHms;

* o0ydJaromyecs, 0CBaHBAOIITHE IIPOrpamMMy cpenHero ob1iero o6pa3oBaHusl.

3.3. Illkoma GecmmaTHO oGecHedmBacT o0yyaromuxcst y4eOHHKAMH, YYeOHBIMH W y4eOHo-
METOAMYECKUMH IIOCOOMSMH B COOTBETCTBHH C dbenepaneHEM mepedynem Y4eOHHUKOB,
PEKOMEHJOBaHHBIX (IOIMYINEHHBIX ) K HCIIOIb30BAHHUIO [P peau3aliy UMEIOIINX aKKPEAATAIHIO
00pa30BaTENbHBIX TIPOTPAMM HAYATBHOTO OOIIET0, OCHOBHOTO OGIIEro, CPEIHETO 0O0ImEro
0bpa3oBaHus B Ipezenax ¢enepanbHbx TOCYapCTBEHHEIX 00pa30BaTENbHEIX CTAH/APTOB.
Obecrieuenne 00ydyarOmuxcsl yKasaHHBIMK H3MIAHUSIMH  OCYIECTBISIETCS. 3a CYET W3/aHMIA,
UMEIOIKXCA B (OHIE IIKOIBHON OHOIHOTEKH. bubnuoreunsiit (GOHIT €XErOMHO MOMONHSETCS
HEOOXOIMMBIMH yUeOHUKAMH, YIeOHBIMH 1 y4eOHO-METOIMIECKIMH TTOCOOHIM.

3.4. YuebHas iuTepaTypa HCIIONBb3YETCA HE MEHEE 5 JIET, HO IIPH COOTBETCTBUH DenepansHOMy
CTanapTy u OenepanbHOMY NEPEYHIO YIeOHUKOB MOYKET HCII0JIB30BaThes 10 10 net (muceMo
Munucrepcrsa 06pasoBanms u Hayku P® ot 08.12.2011r. Ne MJI-1634/03).

3.5. YueGHukM, yueOGHBIE MOCOGHS U y4eOHO-METOIMYECKHE MaTepHaJIbL, HEO0X0TUMBIE
OOy9aromuMcss Ui OCBOEHHS Y4eGHBIX IIpEIMETOB, KypCOB, AWCUMIUIAH 3a MpeaeIaMu
(enmepampHBIX  TOCYIAPCTBEHHBIX 00pa3OBaTeNbHBIX  CTAHAAPTOB, POIATENH (3axoHHEIE
IPEICTaBUTENH) IPHOOPETAIOT CAMOCTOSTENBHO.

3.6. lleTaM-uHBaMMIAM B AETSAM C OTPAHHYEHHBIMH BO3MOXKHOCTSIMH 37J0POBBSI, 00YYarOIIUMCS Ha
AIOMy II0 OCHOBHBEIM 001€00pa30BaTEIBHEIM IIPOIPAMMAM C HCIIONb30BAHHEM JUCTAaHITHOHHBIX
00pa30BaTENbHBIX TEXHOIOTHil Ha TIEPHOJ IIOJTy4EHHUS 00Pa30BaHMs YUEOHUKH IIPENOCTABISIIOTCS
B II0JIb30BaHuUE OECIIIATHO.

3.7. Yuebuuky, yae6HEBIE 1OCOOHS U Y4eOHO-MeTOIUYeCK e MaTepHans! (paGoune IIPOTPaMMEIL,
IOYPO'HOE IITaHUPOBAHHE, METOUYECKHE IOCOOHS | T.I1.) IUIS JIAYHOTO HOJIB30BAHMS YUUTEIS
IIKOJIBI TPHOOPETAOT CAMOCTOATENBHO. ECIH aHHbBIe M3IaHUS HUMEIOTCS B HaJIMYKMU B GoHIE
OMOMOTEKH, YUUTENST 06ECIEUMBAIOTCS HMH B CIMHUYHOM 5K3EMILIIpe OeCIIaTHO.

3.8. VueOHuKH, yuebHbBIE B y4eGHO-METOMHUCCK e TIIOCOOHS TIPENOCTABIIOTCA 06yJarOIIAMES
THKOJIBI B JITIHOE [I0JIb30BAHHE [10 OXHOMY KOMILIEKTY CPOKOM Ha OJ[WH TOJT HE3aBHCHMO OT TOTO,
Ha KaKol CpOK 00y4YeHHsI OHH PACCUUTAHEL BTopoit koMIITeKT yue6HIKOB MOXKET GBITh BBITAH 110
SaABJICHUIO DONMTENCH B CBA3H C YXYIIIEHHEM 30pOBbS 00yJaromerocst Ipy HaIWYHHA
CBOOOIHBIX 9K3EeMILIIIPOB B OHOIHMOTEKE.

3.9. Ilepen HauamoM yueGHOTrO Tona OHOIHOTEKaph BBIIAET YUEOHHKHM HA KIACC KIACCHBIM
pyxoBommrensam 1-11 xmaccoB mo rpaduky, YTBEPKIEHHOMY IOHPEKTOPOM IIKOJEL Brinaua
Y4€OHOM TUTEPATyphI KITACCHBIM PYKOBOIUTEIM huxcupyercs B «KHHTe BRIAYM YUeOHUKOBY 1
IIOATBEPIKAACTCA TIOMIUCHIO KJIACCHOTO PYKOBOIHTEIIS.

3.10. OGyuaromuecs MKoJIbI TOJIy4al0T yIeOHUKH ¥ yueOHbIe T0cO6us 13 (hOHNA GHOIHOTEKH y
KJIACCHBIX PYKOBOJHTENEH B Hadane yueOHOro roma. Beimaua YYEOHHKOB ¥ y4eOHBIX HOCOOHIL
pomurenaM  1-x  KmaccoB u  obywarommmes  2-9  KIaccos buKCHpyeTCs  KIacCHBIMH
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PYKOBOJMTEISIMEA B «BeIOMOCTH BBIIAYM M BO3BpaTa y4eOHHMKOBY» M IMOATBEPXKIACTCS JIUYHOU
HOIINHKCEI0 OMHOIO M3 poAMTeNel obyuaromerocs B 1 kmacce, a Bo 2-11 xmaccax — JIHYHOH
HONNMCHI0 oOydaromerocsi. «BemomMocTd BbIJaYd M BO3Bpara yd4eOHHKOB» XpaHATCA B
ombnmorexe. Kiaccuble pykoBommTend 1-11  kimaccoB IpoBOAAT — Oecemy-MHCTPYKTaX
00yJaromuxcs CBOEro Kilacca W WX pOAUTeNied (3aKOHHBIX IPEICTABHTENEH) O IIpaBHiIax
MI0JIb30BAaHUS YIEOHUKaMHU.

3.11. B MCKIIIOUMTENILHBIX CIIydasx o0ydJaroruecs (JOJDKHUKY, BHOBb IIPHOBIBIINE, & TAKXKE I
ponroroBk k OI'D m EI'D, Ha nersee oOydeHHe) MOJIyJalOT ydeOHMKH y OmOIMOTEKaps.
Vuebuuku mis moarotoBku K OI'D um EI'D oOywarommumcs 9-x u 11-x Ki1accoB ¥ BHOBb
NpUOBIBIIAM BBLIJAIOTCS TONBKO TPH HAIMYMH WX B OuOnHoTeke. Brlmauya HEOOXOAHUMBIX
y4eOHUKOB Ha JIETHHH MepHOT QUKCUPYETCS B YUTATENBCKUX POPMYIIIpax IO/ JMYHYIO IOIIACH
00yJaroIuxcsl.

3.12. YueOHuKH MOT'yT OBITH BBIIAHBI KAK HOBBIE, TaK M HCIIOJIb30BaHHBIE paHee. B Teuenne onHoH
HeJleNH 00yJaroIuecs JODKHBI IIPOCMOTPETh BCe YUeOHUKH U ydeOHBIE NOCOOHS, BEIIAHHEIE UM
B JMYHOE MOJb30BaHHe. [Ipx OOHApYy)XeHWH Ae(heKTOB, MEIIAIONIUX BOCIPHATHIO Y4eOHOro
MaTtepuana (OTCYTCTBHs JIMCTOB, IIOPYH TEKCTa) OOyJaroIuiics MM €ro POJUTENH (3aKOHHBIE
IPENCTABUTENN) MOTYT OOpaTHTHCS B OMONTHOTEKY UL 3aMEHBI €T0 JPYTMM. YUYEOHHK MOXET
OBITH 3aMEHEH TpH ero Hauuuuu B ¢oHze Oumbmmorexku. Ilo ucTeyeHmM yKasaHHOTO Cpoka
IpPETEH3HM [0 BHEIMHEMY BHIy W KauecTBy y4eOHHKa OMOIMOTEKOM HE MPUHUMAOTCS, a
OTBETCTBEHHOCTh 33 OOHAPYIKEHHbIE Ae(EKTHI B CIaBaeMBIX yUeOHHKAX HECET TOT 00yJaroIuics,
KOTOPBII MU IIOJIb30BAJICS.

3.13. B koHIe y4ebHOro roja M IpH Iepexoje 00ydaroImerocs B Te4eHHE yd4eOHOro roja us
IIKONBEL B APYI'YI0O OOpa30BaTeNbHYIO OpraHM3aliio y4eOHHKH, ydeOHble mocoOus, pabouue
TETpagd H yUeOHO-METOIMYECKHe MaTepHalbl, IPENOCTaBICHHBIE B JIHYHOC IOJH30BaHKE
00y4aoIKXCs, BO3BPAIAIOTCS B OMOIMOTEKY IIKOJBL B cilyuae mopuu mim yTepu yueOHHKA,
y4eOHOro Uik y4eOHO-METOAUIECKOTO MOCOOHS, IPEAOCTABIEHHOTO 00YJaromeMyCsi B JINYHOE
HOJIB30BAHHUE, POAMTENHN (3aKOHHBIE MIPEICTABUTENH) 00I3aHbI BO3MECTHTE yIIEPO U BEPHYTh B
OuOIHOTEKY HOBBIN yUeOHUK.

3.14. O6y9arompecs BBITYCKHBIX KJIACCOB MEPE MOTydeHHEM JOKYMEHTa 00 OKOHYaHUH IITKOJIbI
00s13aHEI IIOIHOCTLIO PACCYMTATHCS ¢ OHOIHOTEKOH (110 00XOJHOMY JIMCTY).

3.15. Bo3Bpar y4eOHHMKOB B KOHIIE y4eOHOTO T0Jia OCYIIECTBIAETCA IO TpaQuKy, COCTABICHHOMY
3aBefyomell OHONHOTEKOM M yTBEPKICHHOMY IUPEKTOpoM IIKOJbL Ilpmem y4eOHHUKOB
TIPOU3BOIUTCS:

* oT oOyuaromuxcs 1 — 8, 10 k1accoB - KIACCHBIMH PYKOBOIUTEIISIMH;

e 0T oOyuarormuxcs 9 u 11 kimaccoB - 3aBefyromed OHMONMOTEKOHM COBMECTHO C KIIACCHBIMU
pykoBoauTensiMu. KiaccHsit pykoBoautenb obecneanBaeT 100% gBKy o0ydaromuxcs o BCeMH
yueOHHKAMH B COOTBETCTBHUH C ITpapUKOM.

3.16. OOywaromuecss 00s3aHBI CIaTh y4eOHMKHM B IIKONBHYIO OHMOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUIM II0 HX HCIIONB30BAHUIO U COXPAHHOCTH.

4. BoiObITHE y1eOHHKOB 13 0H0IH0Te4HOr0 hoHIa

4.1. Cpok HcIonbp30BaHus yueOHUKa HE MEHEe IIATH JIET.

4.2. BeiObITHE yueOHUKOB U3 GoHIa OUOIMOTEKH IPOU3BOIUTCS 10 IPHIMHAM

° BeTXOCTH ((hU3MUecKuii H3HOC);

° YCTapeNoCTH IO CONIEPIKAaHUIO;

* yrepe (C yKa3aHueM KOHKPETHBIX 00CTOSTENbCTB YTEPH).

B axTe 0 BHIOBITHH (DMKCHPYIOTCS CBeleHHS 00 ydeOHMKaX, HCKIFOYAEMBIX TOJIBKO IO OJHOM
IpUYHHE.

4.3. Cuncanne yueOHUKOB ITPOBOAUTCS HE PeXKE OJJHOTO pasa B roA. Ha Kaxmpiit BUI CIIUCAHUS
(«Betxuey, «YCTapeBIIHE MO COAEPKAHUION, «Y TepSIHHbIC YUTATENISIMK») COCTABIISETCS akT B 2-
X SK3eMIUISpax, KOTOPBIA ITOIIHUCHIBACTCS KOMHUCCHEH M YTBEPIKMAETCS TUPEKTOPOM IMKOJBL
OmuH S5K3eMIUIIp akTa XpaHuUTcS B OHOIMOTEKEe, IPYyro mepemaeTcss IOA PACIHCKy B
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OyXranTepHro, KOTopasi IpOU3BOAUT CIIMCaHUE ¢ OajaHca IMKOJIBI YKa3aHHOM B aKTe CTOMMOCTH
y4eOHHKOB. CIHCAaHHBIE IO aKTy y4eOHHKH CHAIOTCS B COOTBETCTBYIOIME OPraHU3AIMH II0
3arOTOBKE BTOPHYHOTO CHIphS. J[eHBIHM OT coaud Y4eOHHKOB BHOCSATCS Ha PACUETHBIM CUET
ITIKOJTEL.

4.4. BriObiTue yueOHHKOB U3 (oHAa OUONMHOTEKH OGOPMIISETCA aKTOM 00 MCKIIOYEHHH H
OTpa’kaeTcss B KHUIE€ CyMMapHOIO ydeTa, a TakXe B KapTOoTeke ydeTa y4ueOHHUKOB. BhIObITHE
y4eOHBIX MaTEPHAIOB BPEMEHHOTO XpaHEeHHs IPOU3BOIUTCS B KOHIIE KAICHIAPHOTO o/ IO aKTy
C yKa3aHHEM IIPUYHHBL: «MaTepHall BpEMEHHOTO XPaHECHHUSY.

4.5. AKTBI Ha cIEcaHue y4eOHUKOB BU3UPYIOTCS WIEHAMH KOMHUCCHH II0 COXPAaHHOCTH (I)OHI[OB
3aBU3UPOBAaHHBIE aKThl YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBL.

4.6. CroucaHHble IO akTy Yy4YeOHHKH MOTYT OBITH HCIOJB30BAHBl IS M3TOTOBIIEHHS
IUIaKTHYECKOT0 MaTepuana, Ijis pecTaBpallMOHHBIX PadOT WM MEPEIaroTCs OPraHU3aIdsIM 110
3arOTOBKE BTOPCBHIPBA. UacTh ydeOHUKOB, HAXOMAIIUXCS B YIOBJIETBOPHUTEIHHOM COCTOSHIM,
II0CJIE CIIMCAHMs MOXKET BBLIABAThCSA 00YyJaroIiMes A7 TOATOTOBKY K DK3aMeHaM, TepeaaBaThCs
B y4eOHbIe KaOWHETHI WK UCIIOIH30BAHEI JJI PEMOHTA IPYTUX YICOHUKOB.

4.7. XpaHneHue CIMCAaHHBIX YIEOHMKOB BMECTE C IEHCTBYIOIIMMH 3alIPEINacTCs.

S. Yder nToros nBu:keHusi 6ud1uoTeuHoro ¢poxHga

5.1. Utoru nemxeHus GOHIOB MOABOAATCS B KHATE€ CYMMAapHOTO yueTa OubimnoreusHoro Gounmga
(mH OpyroM perucTpe CyMMapHOTO yueTa, NMPUHATOM B OMOIMOTEKE) HA OCHOBAHWM JaHHBIX
CYMMAapHOTI'O y4eTa O IOCTYIIJICHUH U BBHIOBITHH JOKYMEHTOB.

5.2. UtoroBble TaHHBIE UMEIOT YEThIpE 00S3aTEeNbHBIX IIOKa3aTess: COCTOSUIO Ha Hayajuo roja,
IIOCTYIIMJIO 3a TOJI, BBIOBLIO 3a TOJI, COCTOUT Ha KOHEIl rojia. MIToroBble JaHHBIE 110 3JI€KTPOHHBIM
CETEBLIM YIAJIEHHBIM IOKYMEHTaM IIPEACTAaBIISIOTCS CIEOYIOUTUME IMOKA3aTEeNIIMH YUETHBIX
€IMHMI[: COCTOSIIO Ha Ha4aylo roja, 0(opMIIEHO B OCTYII B TE€YEHHUE T'0O/Ia, TOCTYII IPEKPAIIEH B
TeueHHE T0/ia, COCTOUT Ha KOHEIl Toja.

6. IlpoBepka HATHYHSA JOKYMEHTOB OHOIHOTEeYHOT0 oHIA

6.1. O0s3aTenbHas HHBEHTAPHU3AIUS ITPOBOIUTCS B CIACAYIOIINX CIIydYasx:

* [IpY CMEHE MaTepHAIbHO OTBETCTBEHHOTO JIUIIA,

* [IpY BBIIBICHUU (HAKTOB XUIIECHUS WU TOPYH JOKYMEHTOB;

° B CIy4ae CTHXUHHOrO OEICTBHS, I0XKapa WIH JPYTHX UPE3BBIYAMHBIX CHUTYAIlHi, BHI3BAHHBIX
9KCTPEMATIFHBIMH YCIIOBHUSIMH;

* IIpH nepenade GpoHaa OUOIMOTEKN WK €€ YaCTH B apeH/y;

* [IpY PEOPraHU3aINH U TUKBUIAIIAN OUOITHOTEKH.

J1d ipoBeneHuUs IPOBEPOK AUPEKTOPOM 00pa30BaTeIbHOM OpraHU3aIliK Ha3HAYAETCS KOMICCHS,
B COCTaB KOMHCCHH IOJKEH BXOJIUTE MPEACTABUTENH OyXTaITEPHH.

6.2. IIpoBepka oHza B IITAHOBOM ITOPSIIKE OCYIIECTBISETCS OMH pas B 5 JIeT.

6.3. IIpoBepka Bcero (GoHAA WM €ro YacTH 3aBEpINacTCs COCTABIIEHHEM aKTa O PE3yIbTarax
IIPOBEJEHHS [IPOBEPKH HAIMYHUA TOKYMEHTOB y4eOHOTO (OH/a U MPHIOKEHUEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIHX II0 HEYCTaHOBJIEHHOH NpuunHe. B akTe QUKCUPYIOTCS CBEICHUS O
KOJIMYECTBE:

* TOKYMEHTOB y4eOHOro (hOH/Ia 110 TaHHBIM YUeTa;

* TOKyMEHTOB, IMEIOIINXCS B HAIMYHH;

* TOKyMEHTOB, OTCYTCTBYIOIIUX B OUOIHOTEYHOM (OHJIE ITO HEyCTaHOBJICHHOM IIPUUMHE.

B axrte Takxke ykaspIBaIOTCS HOMEP H JaTa akTa O MPOBEICHHH HPEIBIAyINeH MPOBEpKH. AKT ¢
IPUTOXKEHUEM CIIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0O HEYCTAHOBJIEHHON IIPHUYMHE,
IOIIHUCHIBAETCS IIpefceaTeNieM U YWieHaMHU KOMUCCHH U YTBEPXKIACTCS JUPEKTOPOM IIIKOJIBL
6.4. Ilpm BBIIBIEHHMH B IIpollecCeé NPOBEPKH (OHIAA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBIEHHS BHHOBHBIX JHII YOBITKM IO HEHOCTade CIUCHIBAIOTCS B
COOTBETCTBHH C JEHCTBYIOIUM 3aKOHOIATETHCTBOM.



7. JleJionIpoN3BOICTBO B OPraHU3aNNH yueTa 6ubauorednoro gponaa

7.1. Oprauusanus paboTHI ¢ JOKYMEHTaMH 10 y4eTy OHONMHOTeYHOro QOHAA OCYINECTBIETCS 110
TIpaBUJIaM BEJICHHUSI JEIOIIPONU3BO/ICTRA.

7.2. OcHOBHBIE IOKYMEHTBHl, B KOTOPBIX OCYINECTBJIIETCS YYeT, IOIJIEXKAT IIOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHTBI CTPOro# oTueTHOCTH. IIoCTOSHHO, [0 JMKBHIALUH OHONHOTEKH,
XPaHATCS PETHCTPHI HHIAWBUIYAIHHOTO U CYMMapHOT0 y4deTa JOKyMEeHTOB 6u0nuoTedHoro hoHna
(perucTpaliOHHbIC KHUTH, HHBEHTapHBIE KHUTH, KHUTY CyMMAapHOI'O y4€eTa, YYE€THBIH KaTalor u
KaTaJIOTH).

7.3. B COOTBETCTBHHM C MpaBWJIaMH OpraHU3aIMH TOCYJapCTBEHHOIO apXHMBHOIO Jela
YCTAHABIMBAIOTCS CIIEAYIOIIME CPOKH XpaHEHHS IOKYMEHTOB, OOECIEYMBAIOIUX Yy4eT H
COXpaHHOCTb GOHJIOB:

° COIMpPOBOMUTENBHBIE JOKYMEHTHI (HakKJIaJHBIe, CUYeTa, OIMCH, CIHCKH Ha IIOCTYIAIOIIYIO
JIUTEpaTypy) — 3 roza;

° NMPUXOMHBIE aKThl HA JIMTEPATypy, MOIYUEHHYIO OECIUIaTHO MM 0€3 CONPOBOMUTENLHBIX
JIOKYMEHTOB, — 3 T0/1a;

° KHHI'A y4eTa JIUTepaTyphl, YTepSHHOM YMTATEISIMA U IPUHATOH B3aMeH, — 3 ToJa;

* AKTHI HA CIMCAHKME KHUT ¥ IEPHOIUYECKUX U3aHuM, YISTHBIC KApTOYKH, KHIDKHEIE (QOpMYIIIpEI
CIMCaHHBIX u3aaHui — 10 ser.

7.4. Tlo WCTEYCHWH CPOKOB XPAaHEHHUS YUYETHBIE IOKYMEHTBI IIOZJIEXKAT YHHYTOXKEHHIO B
YCTaHOBJIEHHOM HOPSIKE.

7.5. JIo OKOHYaHHS OYEpeIHOM MPOBEpKH (POHAA XpaHSTCS aKTBl O PE3yJbTaTax IPOBEICHHUS
IIPOBEPKY HAJIMYHUS JOKYMEHTOB OHOIHOTEYHOTO (HOHA.

8. OGecneueHne COXPAHHOCTH OHOIMOTeTHOro POHAA MKOIbHBIX Y4e0HHKOB

8.1. CoxpauHocTh (oHma oOecleYnBacTCs CO3JaHWEM ONTHMAIBbHBIX YCIIOBHH XpaHEHHS HU
HCIIOJIb30BaHUs yUeOHUKOB, a TAKXKE OXPAHOH MX OT IOPYH U XHUIIECHHMH.

8.2. XpaHeHue y4eOHUKOB OCYIIECTBISETCS COIVIACHO AEHCTBYIOIMM MHCTPYKIUAM 1O OXpaHe
TpyIa ¥ moxapHo# 6€301acHOCTH.

8.3. ®onj yueOHHKOB PACIIONaraeTcs ¥ YUMTHIBAETCS OTACIBHO OT OCHOBHOTO (oHza.

8.4. OTBETCTBEHHOCTh 3a OPTaHM3AIHIO COXPAHHOCTH (OHZA Y4YEOHHMKOB BO3Jaraercs Ha
TUPEKTOpa MIKOJIBI U 3aBeAYIONIEro OMOIHOTEKOH.

8.5. OTBETCTBEHHOCTH 3@ COCTOSHHE U COXPAHHOCTH BBIIAHHBIX YIeOHHUKOB B TEYEHHE y4EOHOIO
roja HecyT oOydarompecs, mojb3yromuecs 5tuM (ormoM. OHH Xe, IpU HEOOXOTHMMOCTH,
OCYILECTBIISIIOT UX PEMOHT.

8.6. B ciyyae yrepu wiM mopud ydeOHHKA POAWTENH (3aKOHHBIE IIPEICTABHTENHN) BO3MELIAIOT
HaHECEHHEBIH yIepO B COOTBETCTBUH C AEHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

8.7. B 1enax KOHTPOJIS 338 COXPAHHOCTHIO YUeOHHKOB 00yJaroImuMucs 2 pasa B rofi (CeHTA0ph 1
arnpeis) OUOIHOTEKOM TPOBOASTCS BEIOOPOYHBIE PEHIBI IO IIPOBEPKE COCTOSHHUS YIEOHUKOB.
CBezieHHs O pe3yJIbTaTax pelaa JOBOAATCS 0 KIIACCHOTO PYKOBOIUTEILA, TP HEOOXOTUMOCTH JI0
3amecTrTeNs qupekropa mo BP. [To pe3ynpTatam mpoBEpKH COCTaBISETCS akT.

8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YIeOHHKOB:

° HATHYHUE 3alUCH O TIPHHAIS)KHOCTH yueOHIKa 00yJaroImemMycs;

° HAJIMYKE BCEX yUeOHMKOB HA MOMEHT IIPOBEPKH (COTNIACHO PACIHCAHMIO YPOKOB);

° Haymyye 00JI0’KeK Ha yueOHUKax;

° BHEITHUH BUJ yueOHUKA (OTCYTCTBHE I'PsI3H, HAANUCEH, TOMATOCTEH, IIOPE30B, PBAHBIX CTPAHHII,
HOBPEXKIEHHM NEepPeIieTOB B yueOHUKAX);

o st 1 — 4 KJ1accoB - HAIMYKE 3aKJIaJI0K.

9. [IpaBu/a MOJIL30BAHMS YUeOHUKAMM I 00yUaromuxcs U poauTe el
9.1. O6yuaromuecss UMEIOT TPaBO IMOJIydYaTh YUeOHHUKH, IPETyCMOTPEHHBIE 00pa30BaTENbHEIMU
IpOrpaMMaMH IIKOJIbI, BO BPEMEHHOE 10JIb30BaHue U3 GoHma OHOINOTEKH OECILIAaTHO.



9.2. VuebHuKH BBIAAIOTCSA 00yYarOMUMCsl CPOKOM Ha OJMH TOJI, HE3aBUCHMO OT TOTO, Ha KaKoOif
CPOK OOyYeHHs OHM DacCUMTaHEI, Oe3 IpaBa Nepemadd W MPONaXH. Bo3BpaT yJeGHHKOB
rapaHTHPYETCs POOUTEISIMHU (3aKOHHBIMH TIPEICTABUTEIISAMH).

9.3. VueOuuku MOryT OBITH BEIAHBI KaK HOBBIE, TaK M HCIIOJNB30BAHHBIE paHee. IIpo6aeMsl
HEXBATKU y4eOHHMKOB PEIIAIOTCS depe3 0OMEHHO-pe3epBHBIN (GOHI IIKOoI paiioHa (06IaCTHOTO
LIEHTpA).

9.4. O6yqaromuecs JOMKHBI TOIIHUCATH KaXXIbH yIeOHUK, TOMYYEHHBIH B3 (OHIA IIKOIBHOM
OubmmoTeku (yueOHBIH TOx, GaMHUIHsL, UM, KJIacC).

9.5. YueOHHK 1OMKEH UMETh TOTONHUTENBHYIO CHEMHYIO 00I0XKKY.

9.6. B yueOnukax Henmb3s MHUCATh, PHCOBATH, 3aTHOATH W BHIPHIBATH CTPAHMITEI U T.1I.

9.7. Ob6yuaromuecs o00s3aHBl BO3BpallaTh IIKOJIbHBIE YUOHHKH B OIPSTHOM BHIE, IIO
HEOOXOIUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKM NODKHEI BO3BPAMIAThCS B GUOIMOTEKY B YCTAHOBIICHHBIE CPDOKH B KOHIIE YUeOHOTO
rojfa, 10 JETHUX KaHUKYIL.

9.9. Bemycknnkum (9,11 k1accoB) 06s3aHbl PACCUHTATHCSE ¢ GUOIHOTEKOM 10 HCTEYEHHH CPOKa
00y4eHus (10 MOJTyUeHHS aTTeCTaTa).

9.10. Ob6yuaromuecs, BEIOBIBAIOIINE B TEUEHHE yIeOHOTO r0/a, 00sS3aHbI CIaTh YIeOHUKH Hepes
IIOJy4EeHUEM JOKYMEHTOB.

9.11. B ciyuae mopuu uin yTepu y4eOHHUKOB 00yJaronecs 00s3aHbl BO3MECTUTH UX HOBBIMH HITH
PaBHOLIEHHEIMH 110 COINIACOBAHUIO C 3aBEAYIONTUM OHOIHOTEKOM.

9.12. OTBEeTCTBEHHOCTh 3a COXPAaHHOCTh IIONYYEHHBIX IIKOJBHBIX YYeOHHKOB HECYT Kak
obyuaromuecs, Tak ¥ UX POJUTEIH (3aKOHHBIE [IPEICTABUTENH).

10. TpeboBanus K HCIOIL30BAHMIO M 00€CIIEYEHHI0 COXPAHHOCTH y4eOHNKOB

10.1. Obyyarommecs 0653aHbI 6EPEIKHO OTHOCHTHCS K yUeOHHKAM, He IOy CKaTh HX 3arpS3HEHUS
U IOpYH, NPHBOMMIMX K IOTEPe MHQOpPMaNUM, YXYyAIIAIOIMUX YI00OYHUTAEMOCTB, YCIOBHS
9TeHHs (IIOTEPA SIEMEHTOB M300pakeHUs, MATHA, IapallMHBl, OTCYTCTBME ONHOH MM Gonee
CTpaHUIl, CKJICHBAHHE CTPAHWI[ U IOBPEXKIECHHME TEKCTa HIM HIUTIOCTPAIMH [PH PACKPBHITHH,
nepopmanys, IOTPEIaHHOCTh OJI0KA HIIH MEPEILIETA).

10.2. Tlpu wcmomp30BaHMM y4eOHHKa IIEPBOTO TOJA, OH JOJDKEH OBITh CHAH B IIKONBHYIO
OMONMOTEKY B OTJIIMYHOM COCTOSHHM: YHCTBIM, IENBIM, 03 MOBPEXIEHHH W HOTepTocTeif
KOPEIIKa, YIIIOB IepeIeTa, 6e3 oTphiBa meperieTa oT 010Ka.

10.3. IIpu ucmonp30BanuK yueOHUKA BTOPOTO-TPETHET0 I'0/1a, OH JIOJDKEH OBITH CIaH B MIKOIBLHYFO
OMONMOTEKY B XOPOLIEM COCTOSHHH: YHCTBIM, II€JIbIM, JOINYCKAlOTCS HE3HAYHTETbHEIE
IIOBPEXKICHHS: MOTYT ObITh HEMHOTO IOTPEIAHBI YTOJIKY IIepeIuieTa, KOPEIoK (HO He MOpBaH).
10.4. Tlpu mcnonp3oBaHHU yueOHHKA YETHIPEX-IISITH JIET, OH JOJDKEH OBITH CIAH B IIKONBHYIO
OHONHOTEKY B yIOBIETBOPUTEIHHOM COCTOSTHHH, IPUIOIHBIM IS JATBHEHINET0 HCIIONb30BAHHS:
YUCTBIM, JOIMYyCKAETCs HaApHIB Kopemka (He 6oiee 1 cM. OT Kpas) M IeperieTa B MECTE €ro
COENUHEHHUS C OIIOKOM.

10.5. Ilpu ucronp3oBaHuy yueOHUKA IECTH JET U Ooliee, OH HOKEH OBITH CHaH B MIKOMLHYO
OuOIMOTEKY B yOBIETBOPUTEIEHOM COCTOSIHMH, IPUTOTHEIM IS JaTbHEHIIero HCIoIb30BaHMS:
YUCTBIM, JTOTYCKAeTCs HaIphIB KopemKka (He Oosiee 2-3 ¢M OT Kpas) W MeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpexmeHHs MOIDKHBL OBITH akKypaTHO CKJIEEHBI MPO3padHoil Gymaro, mm6o
ITMPOKUM [IPO3PAUYHBIM CKOTUYEM.

11. OTBETCTBEHHOCTH Y4YACTHUKOB 00pa30BaTeIbLHOM AeATeJbHOCTH

11.1. JTupeKkTop MIKONBEI HECET OTBETCTBEHHOCTH 3@ OPTaHHU3aIHI0 PaGOTHI II0 CBOEBPEMEHHOMY
HOTOJHEHUIO OHOMMOTeYHOr0 (hOHAA INKONBHBIX YYeOHHKOB, OOECIEUEHHE OOYJarOITUXCS
yueOHMKaMu, y4eOHBIMEH IOCOOMSIMHM, Y4eOHO-METOAMYECKAMH MaTepHAlaMHM, CpEeICTBAMH
00y4JeHus ¥ BOCITHTAHHS.



11.2. 3amecTHTeNb OMPEKTOpa IOKOJBI IO Y4eOHO-BOCIIHUTATENbHOM paboTe oOmpenenser
HOTPeOHOCTD IMKOJIBI B yIeOHHUKAX, COOTBETCTBYIOIIUX IIpOrpaMMaM OOydEHHs, OCYIIECTBILIIOT
KOHTPOJIb 3a HCIOJIb30BAaHHEM I[IEarOTHUYECKMMH paOOTHHKAaMH B XoAe 00pa3oBaTelIbHOMH
NESTEIbHOCTH y4YeOHHKOB, YYEOHBIX MOCOOMH ¥ Yy4eOHO-METOOHYECKMX MAaTepHalloB B
COOTBETCTBHHU CO CITUCKOM, OIPEIECICHHBIM ITTKOJIOW, COBMECTHO C YUHUTEIAMH H 3aBELYIOLIUM
OUOIMOTEKOM OCYIIECTBIISIET KOHTPOJIBb 3a BBITIOJHEHHEM 00YJaroIuXCcsl €AUHBIX TpeOOBaHUH 110
UCIIOJIH30BAHUIO U COXPAaHHOCTH YIeOHHUKOB.

11.3. KiaccHble pyKOBOAMTEIM HECYT OTBETCTBEHHOCTH 3a BOCIHTAHME y OOydYaroIuxcs
OepeXXHOro OTHOINEHHS K ydueOHOM KHHTe, 32 COCTOSHHE YUeOHHKOB M y4eOHBIX IOCOOHIH
o0ydJaroIuxcsi CBOEr0 Kiacca B TeYeHHe ydeOHOro Ioja, CBOEBPEMEHHYIO BBIZady (crady)
yu4eOHHUKOB, YYEHBIX M Yy4eOHO-METOAWYECKHX IOCOOHH B OHOIHOTEKY B COOTBETCTBHH C
rpaduKOM, YTBEPIKIECHHBIM AUPEKTOPOM IIKOJEL.

11.4. 3aBenyromuii OuGIMOTEKOM HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH HMH(pOpPMAIHU 00
00ecIeYeHHOCTH YueOHUKaMH, YUeOHBIMH TOCOOMSIMU U y4e0HO-METOJUUECKUMH MaTEepHaIaMu
00YYarOIIUXCsI IIKOJIBI, 38 OPraHU3aIuio paboThl OMOIHOTEKH 110 BbIIade U BO3BpATy yIeOHHUKOB,
yueOHBIX IIOCOOMM M y4eOHO-METOAMYECKHX MaTepHaoB OOydYarOIIMMHCS, 33 COXPaHHOCTb
6ubmoTeuHoro ¢houaa yueOHOM TUTEpaTypHL

11.5. Pomurenu (3aKOHHBIE TIPEACTABUTENH) OOydJarOIUXCs HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTD IOJYIEHHBIX YIeOHHUKOB, y4eOHBIX TOCOOUH B y4eOHO-METOUYECKUX MATEPUATIOB
M BO3MEMIAIOT UX yTpaTy WK HOopdy OMOIMOTEKE IIKOJIBIL.

11.6. OOyuaromyecss HECYT OTBETCTBEHHOCTh 3@ COXPAHHOCTh YyUeOHHUKOB, y4EOHBIX ITOCOOHH U
y4e0HO-METOIUUECKHX MATEPHAIIOB, TOJYUYEHHBIX U3 (OoHa IMKOIBHOH OHOIMOTEKH.

12. 3akar0unTeIbHbIE MOJI0KEHUS

12.1. Hacrosmee ITonoxkenue o MKOILHOM OuOImoTeuHOM (HOHIE, opsike ero GopMHPOBaHHS,
ydeTa, HCIIOJIb30BaHusI M 00eCTIeYeH S COXPAaHHOCTH SIBJIIETCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM,
npuHEMaeTcs Ha [learoruueckoM COBETE INKOJBI U yTBep)KIaeTcs (JIM00 BBOJMTCA B IEHCTBHUE)
IIPUKA30M JUPEKTOpa OPraHU3aIHH, OCYIIECTBISIONEH 00pa30BaTENbHYIO NE€ATEILHOCTS.

12.2. Bce u3MeHEHHS W [OIOJHEHHUS, BHOCHMBIE B Hacrosmee IlomoxxeHue, opopMIsIoTcs B
MACEMEHHOM (opMe B COOTBETCTBHH JAEUCTBYIOIMMM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepanuu.

12.3. Tomoxenue o OmbnmmoreuHoM (oume oOpa30BaTEIBHOM OpraHU3allHH IIPHHUMACTCS Ha
HEOIpeeICHHbIH CpOoK. V3MeHeHus U fonoiHeHus K I1IonoXeHu:o IpHHUMAIOTCA B MOPSAKE,
npexycmoTpernHoM 11.12.1, Hacrosmero [lonoxenus.

12.4. Tlocne npunsatus [lomoxxenus: (WM U3MEHEHUH M JIOIOJIHEHHH OTACIBHBIX ITYHKTOB U
pa3zesioB) B HOBOH pedaKIiy Mpenblnylnas pelakius aBTOMaTHYECKH yTPaYMBaCT CHITY.
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