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YUPEKACHUS
ITporokon Ne 1 ot 27.08.2021 r.

IHopsagok
0ecnIaTHOrO MOJIb30BaHUS 00pa30BaTEIbHBIMH,
METOAHYECKHMH H HAYyYHBIMH YCJIyraMH OpPraHu3anuu

1. O0mue nos1oxeHus

1.1. Hacrosamue IlonoxeHnune onpenesnseT NOPsIOK I0Ib30BaHUS MI€IArOrHYeCKUME PabOTHUKAMHU
00pa3oBaTeIbHBIMH, METOJMYECKMMH W HAyYHBIMH YCIYyraMd B MYHMIMIAILHOM OOIKETHOM
obmeoOpasoBarenbHOM yupexaeHun «CpenHss obimeoOpaszoBarenbHas mkoma Ne 61» r.I'posHoro
(manee - oOpa3oBaTeNbHAS OPraHU3aAIH» ).

1.2. Hactosmee [Tonoxenue pazpabotano Ha ocHoBaHHH. DenepanbHOro 3akoHa ot 29.12.2012 Ne
273-03 «O6 obpazoBanuu B Poccutickoit @eneparum» ITyHkT 8 u. 3 ct. 47.

1.3. locTyn menaroru4eckux pabOTHHKOB K BBIIETIEPEYHUCICHHBIM YCIYraM OCYIIECTBIISETCS B
LeJIX KauyeCTBEHHOTO OCYIIECTBICHMS HMMH IearOrMYecKoi, MEeTOOMYEeCKOM, HaydHOU WM
HCCIIE0BATENECKON AEATEIbHOCTH.

1.4. B cooTBETCTBUH C IOIIIYHKTOM 8 "nyHKTa 3 c1.47 ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-
@3 «O6 obpasosanuu B Poccuiickoii Penepanum» nenarorudeckie pabOTHHKH HMEIOT IPaBO Ha
OecraTHOE MONTyYeHHEe 00pa30BaTENIbHBIX, METOANYECKHX U HAyYHBIX YCIIYT OKa3bIBAEMBIX B LIKOJIE B
IIOPSIIKE, YCTAHOBJICHHOM HACTOSIIMM IOJIOKEHUEM.

1.5. Hacrosmee Ilonoxenue nosomutcs pykoBomutTenaeM OO 10 CBEJEHHS NEAArOrMYecKHX
paGOTHUKOB [IPH IIPUEME HX Ha paboTy.

2. Ilesn u 3ana4uu [opsinka GecnuiaTHOr o0 Mo/Ib30BaHMs 00Pa30BaTe bHLIMH, METOAHYECKHMH
¥ HAYYHBIMH YCJIYTaMH OPraHU3aIUH Pa00THHKAMH

2.1. TlopsAmok mOIB30BaHUS I€AArOTHYECKUMHU PabOTHUKaMK 06pa30BaTeIbHBIMHU, METOANYECKIMHU
¥ HayYHBIMH yCIIyTaMH HUMEET LIEJIbI0 00eCTIeUeH s pealn3aliy 00pa3oBaTeIbHBIX IPOrpaMM

2.2, JIns DOCTH)KEHHS TTIOCTABICHHOM 1NN PEeLIaroTCs CIIEAYIOIHE 3a0aun:

® ompefenseT IOPANOK IIONb30BAHMS IENaroruyecKMMH pabOTHHKAaMH 00pa30oBaTeIbHBIMU
yCIIyraMd, METOAMYECKUMH yCITyraMH, HAyYHBIMH YCIIyTaMH.

3. HOpﬂ)lOK MOJIb30BAHHUSA NN€JATOrH4eCKMMH paﬁoTHl/lKaMH 06p330BaTeJleblMl/l



yCJIyraMu

3.1. Ilemaroruueckue pabOTHHKM HMEIOT IPaBO Ha IOIydCHHE 00pa3oBaTeNbHBIX YCIYT IO
mporpaMMaM IOBBIIICHHS KBATH(UKAIUK, MPOPECCHOHANBHOM INEPENOATOTOBKA IO npoduo
npoheccHOHAIBHOM NEATENLHOCTH HE PEXe YeM OIMH pas B TP roja.

3.2. Tlemarormyeckue paGOTHHUKH, NPH YCIOBHH MOJOXKUTEIBHOTO PEIICHH nupexktopa MBOY
«COIII Ne 61» r.['po3HOro u B ciiydae Hanmuuus (UHAHCOBBIX CPSACTB, HMEIOT npaBo Ha GecruiaTHO®
oGyueHue TI0 JONOIHATENbHBIM 001e00pa3oBaTeIbHbIM IPOrpaMMaM.

4. TlopsAaoOK MOIH30BAHUS MEJArOrHIeCKMMHU paboTHHKAMM METOAHYECKHMHU
ycJayramMu

4.1. Tlemarorudeckue paGOTHHKM HMEIOT IpaBO Ha OeCIUlaTHOE MOJIb30BAHHE CICAYIOIMMU
METOIMYECKUMHY yCIIyTaMH:

e LCIIOJIB30BAHHE METOIUUYECKUX pa3paboTok, umeromuxcs B OO;

e METOIMYECKH aHAIN3 PpEe3yJIbTATHBHOCTH O00pa30BaTENbHOM JEATEIBPHOCTH IO JaHHBM
pasIMYHBIX H3MEPEHHUH KauecTBa 00pasoBaHus,;

e MOMOWp B pa3paboTKe y4eGHO-METONMYECKOH W WHOH NOKyMCHTAIMH, HeoOXOqUMOH JIs
OCYIIECTBIIEHHS IIPO(ECCHOHAIBHOM ICATEIbHOCTH,;

e TIOMOIIb B OCBOCHHH H pa3pab0oTKe HHHOBALMOHHBIX IIPOrPaMM U TEXHOJIOTHiA;

e yuacTMe B KOH(EpEHIHMAX, NPOONEMHBIX H TEMATHYCCKHMX CEMHUHapaX, METOJUYECKUX
0ObEIMHEHNSX, TBOPYECKHX JabopaTOpHsX, TPYNIOBBIX H HHIMBAAYAIbHBIX KOHCYJIBTALHAX,

[IeJarOrMIecKyX YTEHUSX, MacTeP-KIaccax, METOJUUECKUX BbICTaBKax, APYTHX dopmax METOTHIECKOH
paboTsl;

e [OJIydYEeHHE METOANYECKOU IIOMOIIH B OCYLICCTBICHIN SKCIIEPMMEHTAIBHOM ¥ HHHOBALMOHHOM
NeSITENbHOCTH.

4.2. 1llkona o6CIy)KHBAET MOIB30BATENCH!

e Ha aboHeMeHTe (BblAadya KHUT Ha JIOM);

e BuMTATLHOM 3ae (paboTa ¢ NeprOAUYECKUMHU H3TAHUSIMH, CIPABOYHOH JMTEPATYPOH, peIKMMHU
H3IAHUSIMH);

e B IOMEIIECHHAX, NPEJHA3HAUCHHBIX I PabOTBl ¢ TEXHUYECKHMH CpEICTBAMH (xoMIakT-
JMCKaMH, BHIEO- U ayMOKacceTaMH, cpeicTBaMu MHTepHeTa)

5. TopsI0K MOJIb30BAHMUS TT€JATOrHYeCKHMH PA00THHKAMH HAyYHBIMH yCJIyraMH.

5.1. [lezarormueckue paGOTHHKA MMEIOT IPaBO HA MOJTyYeHHe OECIUIATHBIX HAYYHBIX yCIyT H

KOHCYJIbTALW 110 BOIIPOCAM:

e MOArOTOBKM IOKYMEHTOB [UIi Y4YacTHS B Pa3IM4HBIX KOHKypcax, OQOpMICHHsS IPaHTOB
Muno6puayku PO u np.

e BBLIHOJHEHMS HAYyYHBIX UCCIIEIOBAHUMN H pa3paboTOK.

5.2. Ilemaroruueckue pabOTHUKM UMEIOT MPABO Ha MyOIMKALKIO HAYYHBIX ¥ HHBIX MaTepUalioB B
c6OpHHUKaX MAaTEPHANIOB HAYYHBIX U HHBIX KOH(pEPEeHIUH (CEMUHAPOB).

6.IlpaBa u 06sI3aHHOCTH 110/1b30BaTeJ/IeH U MIKOJIbI:

6.1.ITonp30oBaTenu 0Os3aHbI:

e 0GepexHO OTHOCHTBCA K IPOU3BENEHHSM I€4aTH M JAPYTMM HOCHTEIAM HH(pOpMaLuH,
TOJTy4YSHHBIM H3 QOH/A IIKOJIBI;

® JI0JIB30BaThCA (bOH,HOM YUTAJIBHOTI'O 3aJIa, (bOHHaMI/I KOMIIaKT-JAHUCKOB, BUCO- U ayTHOKACCETaMH
'0JIBKO B ITIOMCIICHUAX IIIKOJIBI,



® [IpU IOJIy4EHUH NPOU3BENECHHH N€YaTH U MHBIX JOKYMEHTOB II0JIb30BaTENb JODKEH YOeIUThCs
B OTCYTCTBHH A€(EKTOB, IpH 0OHAPYKEHUH ITOCIEIHUX - HHYOPMUPOBATH paOOTHHKA, OTBETCTBEHHOT'O
3a BbIJaYy MCTOYHHMKA MH(OpMAlUHU: OTBETCTBEHHOCTh 3a OOHApY)XK€HHBbIE HE(EKTH B CHaBAaEMBIX
JOKyMEHTaX HecET MOCIeIHUH M0Ib30BaTeNb;

® BO3BpalIaTh JOKYMEHTHI B YCTAHOBJIEHHBIE CPOKH;

® [I0JIb30BATENIM, OTBETCTBEHHBIE 3a YTpaTy HJIU MOpPYYy NOKYMEHTOB (MaTepHaOB), 00sS3aHbI
3aMEHHUTh UX PaBHOLIEHHBIMH;

® [0 UCTEYEHHUH CpoKa paboThl B IIKOJIE IOJIb30BaTeNM 00s3aHbl BEPHYTh BCE HCTOYHHKH
uH(pOpMaIMK, HaXOSIIUECS Y HUX Ha pyKax.

6.2. lllkona wuMeeT IpaBo:

® OINpEeNeNiaTh U IPUMEHSATh pa3Mepbl KOMIIEHCALUH 32 yIepO, NpUYMHEHHBIN [10JIb30BaTENIEM;

® yCTaHABJIUBATh IITpadHbIE CAHKIIMHU 3a IPEBBIIEHHE CPOKOB M10JIb30BAHUS JOKYMEHTaMH;

® JIMIIATH [IpaBa [IOJB30BAHUS PECYpCaMH Ha CPOK, PABHBIN 3a/10/DKEHHOCTH;

® yCTaHaBIIMBATh PEKUM pabOTHI 10 COINIACOBAHUIO C IUPEKTOPOM LIKOJIBL.

6.3.11Ixona o6s3aHa:

e pH(pOPMHEPOBATH NOIB30BATENIEH O BO3MOXKHOCTH MCIIOIB30BaHUS PECYPCOB;

e ofecrmeunBaTh IIOJIB30BATESIM BO3MOXKHOCTH IIOJIB30BAaTHCS BCEMH HH(POPMALMOHHBIMH
pecypcamu;

e (opmupoBaTh (OHIBI B COOTBETCTBHM C 00pa30BaTeNbHBIMH INPOrpaMMaMH  LIKOJIBI,
HHTEpecaMH, TOTPEOHOCTSIMH M 3alpOCcaMM BCEX KaTeropHuil Mosb30BaTeei;

® 3HAKOMHTB I10JIb30BaTENEH ¢ OCHOBaMU OHOIHOTEYHO-UH(POPMAIIMOHHON KYIbTYpBI;

® CO3JaBaTh U NOAJECPKUBATh KOM(OPTHBIE YCIOBUS 00CTy )KUBAHHUS;

e ofecneynBaTh palMOHAIBHOE, COOTBETCTBYIOIEEC CAHHUTAPHO-TMTHEHHUYECKHM TpeOOBaHHSIM
pa3MeIleHue U XpaHeHUue HocuTenel nadopmanum;

e obecneunBaTh KOHGHUACHIMAIBHOCTD JAHHBIX O TOJIB30BATEINIAX, MX YATATEIbCKUAX 3alpocax.

7. IlopsiioK NMOIb30BAHHSA pecypcaMu
7.1. Ilopsinok mosib30BaHus 0M0/IMOTEKOI (A00HEMEHTOM M YHTAJIBHBIM 3aJ10M):

® 3aNHCh ydamuxcs B OMONMOTEKY MpoBOAMTCS Ha abOHEMEHTe IO CIHCKY Kiacca B
UHIUBHIyaTbHOM IIOPSAKE; I€JaroroB, COTPYAHUKOB LIKOJIBI ,

® JIOKYMEHTOM, MOATBEPXKIAIOIIKM IIPaBO MOJB30BaHUsS OHOIMOTEKOH, ABIISETCS YMTATENbCKAMN
hopmyusp;

® unTaTeNbCKUi QopMyisip ukcupyeT GakT U JaTy BbIAAYHM I[OJB30BATENIO IOKYMEHTOB W3
doHa OHOIMOTEKH; OIB30BATENN B YUTATEIBCKOM (OPMYJISIPE HE PACIIHCHIBAIOTCS;
® [10JIb30BATE/Ib HUMEET IIPABO IOJIy4aTh Ha I0M He Gornee 5 u3nanuit (6e3 yueOHUKOB);
® CPOKH II0JIb30BaHUS JOKYMEHTAMH:
- y4eOHHKH, y4yeOHBIE U METOIMYECKHEe TTOCOOUS — YueOHBIH roI;

- XyIOXXEeCTBEHHAs!, Hay4HO-TIONYJIIpHasi, IO3HaBaTelbHas TuTeparypa — 20 qHeii;
- IEPUOJUYECKUE U3IaHUs, U3IaHUS MTOBBIIEHHOrO crpoca — 5-10 aHei;

® pelKHe ¥ IEHHbIE U3/IaHKs Ha IOM He BBIIAIOTCS;
® II0JIb30BATEIH MOTYT NPOIUIMTHE CPOK IOJb30BaHUS NOKYMEHTAaMH, €CIH Ha HUX OTCYTCTBYET
C CO CTOPOHBI IPYTUX NOJIb30BaTENICH;
® JIOKYMEHTBHI, IPEHa3HAaYeHHbIe 111 pabOTH! B YUTAILHOM 3ajie, Ha JOM HE BBITAIOTC;
® SHIMKIIONEINH, CIIPABOYHEBIE, PEAKHE M LIEHHBIE JOKYMEHTHI BBIIAIOTCS TOJBKO s paboThI B
bHOM 3aJI€;



e KOJIHYECTBO IOKYMEHTOB, C KOTOpbIM paboTaeT IO/Ib30BaTelb B YHTAIBHOM 3aje, He
OrpaHUYUBACTCS;
7.2. Ilopsiiok BbITaud y4€OHUKOB U Y4E€OHBIX MOCOOHIA:
e yueOHWMKH BBIJAIOTCS B Hayasle yueOHOro rojia Ha KJace oz MOANHUCH KJIACCHOTO PYKOBOIAUTEIIS,;
¢akT BbIIaYn QPUKCHPYETCSI B )KypHaIE yuéTa BblJaul y4eOHHKOB;
e yyaIuecs [OJIyd4aroT y4eOHUKH y KJIACCHOTO PYKOBOJHUTENS MO/ POCIIUCH. B HCKITIOYHMTENBHBIX
ClIy4asx ydamuecst (JOJKHUKH, BHOBB IIOCTYIAIOLIME U IIP.) MOTy4aroT y4eOHUKH y Oubinorekaps,
e B KOHIIe y4eOHOro rojia yyamyecs caioT Bce y4eOHUKU KIaCCHOMY PYKOBOJUTEIIIO;
e yyaIecs BBITYCKHBIX KJIACCOB JIMUHO CHAIOT y4EOHUKH pa60THm<y O6ubnmuoTeku U 00s3aHBI
IIOJTHOCTBIO PACCYUTATHCS ¢ OUOINOTEKOMH;
e yueOHBIE IOCOOHMS, NMpeaHa3Ha4YeHHbIe A paboThl Ha ypoKax, BBIJAIOTCA B KAOMHETBI IO
JIMYHYIO OTBETCTBEHHOCTD 3aBEAYIOIIMX KaOUHETaMU Ha BeCh Y4E€OHBIN ToJ.
7.3. Ilopsimok paGoTHI B KOMIIBIOTEPHOM KJIacce:
e pabora B KOMIIBIOTEPHOM KJIacC€ YYaCTHHKOB 00pa30BaTeILHOIO IpOIEcca IMPOU3BOAUTCS 10
rpaduKy ¥ B IPUCYTCTBHH YUHTEINs (Hajnee — OTBETCTBEHHBIN);
e paspemaercs paboTa 3a OJHMM IEPCOHATBHBIM KOMIIBIOTEpOM He Oonee IBYX YeENOBEK
OJTHOBPEMEHHO;
e [I0JIb30BATENIb MOXKET 3aHATH paboyee MECTO TOJIBKO C pa3pelleHNs OTBETCTBEHHOIO;
e [OJIb30BAaTEb HMMEET IpaBo paboTaTh CO CBOMM 3JIEKTPOHHBIM HOCHUTENEM IIOCIE €ro
IIpeABAPUTEILHOIO TECTUPOBAHUS OTBETCTBEHHBIM;
e 3amnpemaercs ucnonab3oBaTh CD-ROM, nmpuHec€HHBIE 0IB30BATENISIMU;
® 110 BCEM BOIIPOCaM MOMCKa MH(GOpMaLUK B ceTU VIHTepHET M0JIB30BaTENb JOKEH 00paTHUTHCS K
OTBETCTBEHHOMY; 3ampelniaercs obpalieHue k pecypcam VHTepHeTa, mpeAnonaraiouyM onjiary;
¢ BKJIIOYEHHE U BBIKIIOUEHHE KOMIBIOTEPA, TeneBu3opa 1 DVD-npourpeBarens, M@V u npyroro
0060pynOBaHUS IPOU3BOJUTCS TOJBKO OTBETCTBEHHBIM COTPYAHUKOM LIKOJIBI;
® 3ampemaercss OCTaBIATH Oe3 MPUCMOTpa OTBETCTBEHHOTO COTpyIOHUKa paboTtaromue
KOMITBIOTEPBI, TelneBu30p, DVD-npourpeiBarens;
e 3anpelnaeTcs BCKpBIBAaTh OJIOKYU MUTAHUS KOMIIbIOTEpa U nepudepuitHsle ycTpoiicTBa, Kopimyca
MoHuTOopa, MOV
® 3ampemaercss Kakoe-THOO BMEINATeNbCTBO B YCTAaHOBIICHHOE IPOTPAMMHOE OOECIIeueHHe,
BKJIIOYasi H3MEHEHHE €T0 HaCTPOMKH; |
® TI0JMB30BATENH O00s3aHBI HE JONMYyCKaTh IONaJaHWs BHYTPh KOMIBIOTEpa H nepupepun
NOCTOPOHHUX NTPEMETOB, KUIKOCTEH U CHITYYHX MaTepHAIIOB;
® MpPOAOJDKMTEIBHOCTh  HENPEepBIBHOM  paboThl  IOJIb30BaTeNleil  3a  KOMIIBIOTEPOM
pernameHtupyercs TpeGoBanusmu Canllud, 06 OKOHYaHWM pabOTHl HEOOXOOMMO COOOLIUTH
OTBETCTBEHHOMY,
® 3anpelaeTcs BHIHOCHTh BHIEO — U ayJHOKAcCeThl, KOMIAKT — JUCKH 3a MpeeNbl y4eOHOro
SaBe/ICHUS,;
® KONMPOBaHHWE, CKaHUPOBaHHE, pacleyaTka MAaTepPUalioB OCYLIECTBISETCH TOJNBKO IO
3PEIICHUIO ¥ B IIPUCYTCTBHH OTBETCTBEHHOr0. Bee BOMPOCH!, BO3HHUKAIOLIKME B Ipoluecce paboThl ¥
530BaTellsl, PEIAIOTCS C OTBETCTBEHHBIM COTPYIHUKOM;
® KCIOJNB30BaHUE MH(GOPMAIMOHHBIX MaTepHaloB W3 (OHIA IIKOJIBI B Y4eOHBIX KaOWHETaX
IIECTBJIAETCS 110 NPeIBapUTENBHOM TOTOBOPEHHOCTH C OTBETCTBEHHBIM;
® TPYIIIOBHIE 3aHATHUS C YYAIIMMHUCS IIPOBOASATCS 110 NPEIBAPUTEIHHO COCTABJICHHOMY IpadHKy.
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